Sample Text for Initial Email to ESF Workgroup Members

ESF-X Workgroup Member –

Thank you for participating in the 2010 Update of the County’s Emergency Operations Plan (CEOP).  The first ESF-X workgroup meeting is scheduled from start time to ending time on day, month date, 2010.  The meeting will be held at location and the agenda for the meeting is attached. There are a number of items we would like to make you aware of in preparation for our first meeting:

ESF-X Survey: In preparation for our ESF workgroup meetings, we would like you to fill out a quick online survey regarding the ESF.  The results from the survey will be available at our first meeting and will assist us in the development of the ESF.  The online survey can be found at [Add the survey link for your ESF here]. 

CEOP Tutorial: As we have a lot to cover during our meeting, an online tutorial has been created for you to review prior to our first meeting. The tutorial provides an introduction to the CEOP as well as an overview of the 2010 update process. The tutorial can be accessed from the CEOP website www.jocoem.org/planning/ceop.shtml.  

CEOP Resource Center:  The CEOP Resource Center www.jococeop.org has been developed to provide you with a one-stop-shop for information regarding the update process.  The CEOP Resource Center will serve as the clearinghouse for all information and documentation regarding the update process. Specifically, it will provide information on the current status of each ESF, planning reference documents, and eventually the working drafts of the ESFs.   

Planning Blog:  A new blog has been created to provide those involved with or having interest in the 2010 CEOP update a mechanism to stay current on and comment on the update process.  You can sign up to receive emails each time a new post is added to the blog or receive them via podcast or rss feed as well.  The blog is located at www.jocoplanning.blogspot.com. 

Thank you again for your assistance with this important project!

 
Please do not include the table below in your email.  This table’s purpose
is to provide you with the link to insert in the yellow shaded area above.
	ESF #
	Survey Link

	ESF 1
	http://survey.jocogov.org/Survey.aspx?surveyid=2479

	ESF 2
	http://survey.jocogov.org/Survey.aspx?surveyid=2480

	ESF 3
	http://survey.jocogov.org/Survey.aspx?surveyid=2481

	ESF 4
	http://survey.jocogov.org/Survey.aspx?surveyid=2475

	ESF 5
	http://survey.jocogov.org/Survey.aspx?surveyid=2482

	ESF 6
	http://survey.jocogov.org/Survey.aspx?surveyid=2483

	ESF 7
	http://survey.jocogov.org/Survey.aspx?surveyid=2484

	ESF 8
	http://survey.jocogov.org/Survey.aspx?surveyid=2485

	ESF 9
	http://survey.jocogov.org/Survey.aspx?surveyid=2475

	ESF 10
	http://survey.jocogov.org/Survey.aspx?surveyid=2486

	ESF 11
	http://survey.jocogov.org/Survey.aspx?surveyid=2487

	ESF 12
	http://survey.jocogov.org/Survey.aspx?surveyid=2488

	ESF 13
	http://survey.jocogov.org/Survey.aspx?surveyid=2489

	ESF 14
	http://survey.jocogov.org/Survey.aspx?surveyid=2490

	ESF 15
	http://survey.jocogov.org/Survey.aspx?surveyid=2491

	ESF 16
	http://survey.jocogov.org/Survey.aspx?surveyid=2492
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